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Communication refers to the activity of conveying information through the exchange of thoughts, messages,
or meaningful information. Effective communication takes place when a desired effect results from
intentional or unintentional information sharing, which is interpreted between multiple entities and acted on
in a desired way. This effect also ensures that the message is not distorted during the communication process.

Effective communication should generate the desired effect and maintain the effect, with the potential to
increase the effect of the message. Therefore, it serves the purpose for which it was planned or designed.
Possible purposes might be to elicit change, generate action, create understanding, inform or communicate a
certain idea or point of view.

Since the last decade of the twentieth century, the world has witnessed a tremendous growth in
telecommunication. Computer, Internet and website have transformed the world into a big house where
every room is connected with intercom. The world has become busier and communication faster after the
Second World War. International relations and high growth of world trade have contributed immensely to
the fastness of communication.

Professional communication is a special use of language which is plain, simple, matter-of-fact, precise and
highly informative. Executives have to read and write a lot and discuss the new challenges almost daily with
their subordinates. In all cases they use a language which is quite different from the language of everyday
life and of literature. Developments in science and technology, trade and commerce have contributed to the
growth of professional communication.

The book has been written to cater to the needs of a wide cross-section of people including students of
management and engineering, for effective communication, and covers pertinent aspects like the sound
system of English; the grammatical structure of English; building vocabulary; comprehension, including
listening comprehension and close comprehension; writing skills, including précis and summary writing,
letter and report writing; and speaking skills, like audience address, paper presentation, etc.
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From reader reviews:

Allen Brown:

Have you spare time to get a day? What do you do when you have a lot more or little spare time? Yes, you
can choose the suitable activity with regard to spend your time. Any person spent all their spare time to take
a stroll, shopping, or went to typically the Mall. How about open or maybe read a book called Fundamentals
of Effective Communication? Maybe it is being best activity for you. You understand beside you can spend
your time together with your favorite's book, you can more intelligent than before. Do you agree with it is
opinion or you have various other opinion?

Beth Johnson:

Book is to be different per grade. Book for children till adult are different content. As we know that book is
very important for people. The book Fundamentals of Effective Communication was making you to know
about other knowledge and of course you can take more information. It is very advantages for you. The book
Fundamentals of Effective Communication is not only giving you more new information but also to get your
friend when you feel bored. You can spend your personal spend time to read your reserve. Try to make
relationship together with the book Fundamentals of Effective Communication. You never feel lose out for
everything if you read some books.

Kimberly Dyer:

In this 21st century, people become competitive in every way. By being competitive now, people have do
something to make them survives, being in the middle of the actual crowded place and notice simply by
surrounding. One thing that at times many people have underestimated this for a while is reading. Yeah, by
reading a guide your ability to survive enhance then having chance to remain than other is high. In your case
who want to start reading any book, we give you this kind of Fundamentals of Effective Communication
book as nice and daily reading e-book. Why, because this book is usually more than just a book.

Tia Rosario:

Spent a free time to be fun activity to perform! A lot of people spent their sparetime with their family, or
their particular friends. Usually they performing activity like watching television, planning to beach, or
picnic inside the park. They actually doing same task every week. Do you feel it? Would you like to
something different to fill your current free time/ holiday? Could be reading a book can be option to fill your
totally free time/ holiday. The first thing you will ask may be what kinds of guide that you should read. If
you want to attempt look for book, may be the e-book untitled Fundamentals of Effective Communication
can be very good book to read. May be it can be best activity to you.
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