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A clear, visual way to learn Office 2010 quickly and easily

If you're looking for a way to get up to speed quickly on the newest version of Microsoft Office, these 400
pages of step-by-step instructions and full-color screen shots make it easy. Office 2010 has new features and
tools to master, and whether you're upgrading from an earlier version or encountering the Office applications
for the first time, you'll appreciate this simplified approach.

This easy-to-follow guide covers Word, Excel, PowerPoint, Outlook, and Publisher. Microsoft Office holds
more than 90 percent of the market for Windows-based productivity suites.

More than 90 percent of Windows users use Microsoft Office●

This guide covers all the Office applications: Word, Excel, PowerPoint, Outlook, and Publisher●

Designed for people who learn best visually, with step-by-step instructions illustrated with full-color screen●

shots throughout
Revamped interior design makes it even easier to find and understand information●

Teaches dozens of common Office tasks●

Office 2010 Simplified makes this technology easy to understand, even for those who are completely new to
computers.
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From reader reviews:

Mike Munguia:

Why don't make it to become your habit? Right now, try to prepare your time to do the important action, like
looking for your favorite reserve and reading a book. Beside you can solve your problem; you can add your
knowledge by the publication entitled Office 2010 Simplified. Try to make the book Office 2010 Simplified
as your good friend. It means that it can for being your friend when you experience alone and beside
associated with course make you smarter than in the past. Yeah, it is very fortuned for you. The book makes
you a lot more confidence because you can know anything by the book. So , we need to make new
experience along with knowledge with this book.

Arnold Williams:

The reason? Because this Office 2010 Simplified is an unordinary book that the inside of the guide waiting
for you to snap it but latter it will surprise you with the secret that inside. Reading this book next to it was
fantastic author who write the book in such awesome way makes the content inside of easier to understand,
entertaining means but still convey the meaning completely. So , it is good for you because of not hesitating
having this nowadays or you going to regret it. This unique book will give you a lot of rewards than the other
book possess such as help improving your skill and your critical thinking approach. So , still want to delay
having that book? If I ended up you I will go to the reserve store hurriedly.

Grace Godwin:

Reading a book being new life style in this season; every people loves to read a book. When you examine a
book you can get a wide range of benefit. When you read books, you can improve your knowledge, simply
because book has a lot of information in it. The information that you will get depend on what kinds of book
that you have read. If you want to get information about your research, you can read education books, but if
you act like you want to entertain yourself read a fiction books, such us novel, comics, and soon. The Office
2010 Simplified provide you with new experience in looking at a book.

Maria Kim:

Many people spending their moment by playing outside with friends, fun activity with family or just
watching TV the whole day. You can have new activity to spend your whole day by reading a book. Ugh, do
you think reading a book can definitely hard because you have to use the book everywhere? It fine you can
have the e-book, getting everywhere you want in your Smartphone. Like Office 2010 Simplified which is
finding the e-book version. So , why not try out this book? Let's see.
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