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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Excel 2007. The following topics are covered:

Creating Workbooks, Entering and Editing Data, Clearing Cells, Undo and Redo, Inserting and Deleting
Rows Columns and Cells, Column Width and Row Height, Entering Dates, Entering Sequences, Entering
Formulas & Functions, Using AutoSum, Absolute vs. Relative Cell References, Resizing the Formula Bar,
Formatting Numbers and Cells, Aligning Cell Contents, Borders and Grids, Previewing, Printing and Page
Setup, Repeating Rows/Columns on Every Page.
Copying and Moving Data: Fill Handle; Cut, Copy, Paste; Drag & Drop.
Sheet Features: Renaming, Moving, Copying, Selecting, Inserting, Deleting, Editing Multiple Worksheets
Simultaneously, and Copying Data and Formatting to Multiple Worksheets.
Also includes: Lists of Selection and Movement Shortcuts.

This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of user.

This guide is one of several titles available for Excel 2007: Excel 2007 Introduction, Excel 2007 Charts and
Tables, and Excel 2007 Advanced.
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From reader reviews:

Tim Travers:

This Microsoft Excel 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) book is not ordinary book, you have after that it the world is in your hands. The
benefit you obtain by reading this book is usually information inside this book incredible fresh, you will get
data which is getting deeper a person read a lot of information you will get. This particular Microsoft Excel
2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card)
without we comprehend teach the one who reading through it become critical in pondering and analyzing.
Don't possibly be worry Microsoft Excel 2007 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) can bring any time you are and not make your bag space or
bookshelves' come to be full because you can have it in the lovely laptop even cellphone. This Microsoft
Excel 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) having good arrangement in word as well as layout, so you will not sense uninterested in reading.

Clarence Ross:

The e-book untitled Microsoft Excel 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) is the book that recommended to you to learn. You can see the quality of
the e-book content that will be shown to anyone. The language that publisher use to explained their ideas are
easily to understand. The copy writer was did a lot of study when write the book, hence the information that
they share to you is absolutely accurate. You also can get the e-book of Microsoft Excel 2007 Introduction
Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) from the publisher
to make you far more enjoy free time.

Clifford Jones:

The actual book Microsoft Excel 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) has a lot info on it. So when you read this book you can get a lot of gain.
The book was authored by the very famous author. Tom makes some research ahead of write this book. This
particular book very easy to read you can get the point easily after perusing this book.

Matthew Russell:

In this time globalization it is important to someone to get information. The information will make
professionals understand the condition of the world. The fitness of the world makes the information quicker
to share. You can find a lot of sources to get information example: internet, paper, book, and soon. You can
see that now, a lot of publisher which print many kinds of book. The particular book that recommended to
your account is Microsoft Excel 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips
& Shortcuts - Laminated Card) this e-book consist a lot of the information with the condition of this world
now. This book was represented just how can the world has grown up. The words styles that writer use for



explain it is easy to understand. The particular writer made some analysis when he makes this book. That's
why this book appropriate all of you.
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